PaccmoTpeHo Ha 3acenaHuu
Ne1arorudeckoro coBera
ITpoTtokon Ne

o' " auprtr 2003 r

INOJIOXKEHHUE

O nopsiake popMHpORaHUsl, BeJeHHS H XPAHEHHS JTHYHBIX €] 00y4aromuXxcst
AHITOO «I'opHo-AuTaiicKuii 3KOHOMHYECKHH TEXHHKYM»

1. O0mmue moJ10KeHUus
1.1. Hactosiee nonoxenue pa3paboTaHO B COOTBETCTBHH C:

- ®enepanbHbM 3aKkoHOM «O06 00pazoBanuu B Poccuiickoit penepamum»
- TlopsakoM oOpraHM3allid M  OCYIIECTBJIEHHs  00Opa30BaTE/IbHOMW  JEATEIBHOCTH IO

o0paszoBaTeIbHBIM IIPOrpaMMaM CpeJHero NpodecCHOHANIBHOro 00pa30BaHMs YTBEPXKICHHBIM
npukaszoM Munmnpocsemienus: Poccun ot 24.08.2022r. Ne 762;

-IlopsiaikoM  mpuema Ha oOydyeHHe 1O  00pa3oBaTelIbHBIM  IIPOrpaMMaM  CPEIHEro
IpoeCCHOHAIBLHOTO 00pa30BaHUs»;

1.2. TlomoxeHwe ompeAenseT MOpsAAOK (OPMHPOBAHUS, BEACHHS M XPAaHEHMs JIHMYHBIX €]
oOyuaromuxcss  ABTOHOMHOHM  HEKOMMEpUYECKOW  NpodecCHOHaNbHOH  00pa3oBaTenbHON
opranu3anuu «I OpHO-ANTalCKUI SKOHOMHUUECKHN TEXHUKYM» (J1ajiee - TEXHUKYM).

1.3. Jluynoe neno oOywaromierocs (najee - JIMYHOE JEJI0) - COBOKYIHOCTH JOKYMEHTOB,
COZIepXKaIUX MOJHYIO HHpOpMAIHIO 00 0OydaromemMcs 1 0 ero yuede B TEXHUKYME.

2. Crpykrypa smunoro aeua. [lopsiaox popmMupoBaHus H BeJeHHs
2.1. Tlpu momaye MOKYMEHTOB B TEXHHKyM (OpMHpOBaHHE JHMYHOrO Jena abuTypHEeHTa
OCYIIECTBIISIETCS] IPUEMHOM KoMuccueil. OTBETCTBEHHOCTH 3a (POPMUPOBAHHE U BEAECHUE JIMYHBIX
nen abUTypUEHTOB BO3JIaraeTCsl Ha YWICHOB IPHEMHON KOMHCCHHU.
2.2. AOUTYpHEHT PEeAOCTaBIISIET:
- JIOKYMEHTBI, yIOCTOBEPSIOLIUE €r0 JINIHOCTE; »
- JIOKyMeHT 06 oOpa3oBaHHHU (OCHOBHOM OOIIEM, CpeIHEM OOLIEM, CpeIHEM NTPOPECCHOHATBHOM
WJIK BhICIIEM 00pa30BaHUN);
- MeIuIMHCKYIo cripaBKy Ne 086y (amst mormycka 10 3aHATHHA (U3HUECKOH KyJIbTYpOil);
- KONHMH: TOJIKca 00S3aTeTBbHOT0 MEIUIMHCKOro crpaxoBanus, 2 komun CHUJIC, 2 xomum
nacropra (¢ yKkazaHueM MPOIHCKH);
- 4etsipe ¢pororpaduu 3*4;
- cepru(HKaT O IPUBHUBKAX;
- KOIIMIO IPU3BIBHOTO YOCTOBEPEHHUSI.
2.3. Tlo okoHYaHUH PaOOTHI MPUEMHON KOMUCCHM JIMUHBIE JIeJla 3a4MCIIEHHBIX IIEpelaroTCs 110
aKkTy B YueOHYIO 4acTb.
2.4. JlampHeiimee (GOpMHpOBaHHE M BEJCHHE JIMYHBIX JeJI OOYyYarOIIMXCSl OCYIIECTBIISETCS
cekperapeM yueOHOU YacTH.



2.5. B YueOHOH yacTH Ha KaXIyio yueOHYyrO rpymnny GopMHpYyeTcs Ianka ¢ JUYHBIMU JAelaMu
obyvaromuxcs. Ha mamnke yka3bBaeTCs HAaHMEHOBAaHHE CIENUATBHOCTH, HOMEp TPYMIIBI, IOJ
MOCTYTIJICHHUS.

2.6. B cocraB JIMYHOTO JAea 00y4aroLierocss BXOIAT CIEAYIOIINE JOKYMEHTBI:

- J0roBOp 00 OKa3aHUU IUIATHBIX 00Pa30BaTEIbHbIX YCIIYT,

- 3asgBJICHHE O MPUEME JOKYMEHTOB Ul IIOCTYIUIEHHUS,;

- dororpaduu 3*4 (4 mr.);

- arrectar/ QUIUIOM (TIOJUTMHHUK U KOIIHA);

- KOIHS MmacnopTa (C yKa3aHueM MPOIHUCKH);

- coryacue Ha 00pabOTKY MepCOHATBHBIX JaHHBIX 00y4YaroIerocs;

- BBINKCKA U3 IIPHKa3a O 3aYUCICHHH.

2.7. MenuuuHCcKas CIOpaBKa, KOIMHs MAcropTa, KOIHUS II0OJHca 0043aTENbHOTO MEIUIMHCKOTO
crpaxoBanus, komuss CHUJIC, ceprudukar o MpUBHBKAX IepeaeTcs B MEIMLMHCKHA KaOWHET
TEXHUKyMA.

2.8. B mpomecce oOy4eHHs B JIHYHOE Je10 OOYyYaromIerocs BKJIAIbIBAIOTCS CIIEAYIOLIHe
JIOKYMEHTBI:

-KOIIMH/BBITMCKU TPHKA30B (O IepeBojie, akaJeMHUECKOM OTIIYCKE, OTYHMCIICHUH, TIOOIPEHUH, O
JMCIUILTHHAPHOM B3bICKAHUHU H JIP.);

- KOIIHMH 3asiBIIEHUH U XOJATalCTB;

- aKaJeMHYEeCKHEe CIIPABKH;

2.9. Ilpu BOCCTAaHOBJICHHH OOYy4aroIErocss IPOJOIKAETCA BEACHHE €ro JIMYHOro Jena,
c(OpMHPOBAHHOTO paHEe.

3. XpaHeHHe JHYHBIX JeJI
3.1. TIlo oxoHYaHWH OO0YUYEHHUSI TUYHOE €10 00yqaroIIerocs nepeaaeTcs B apXuB TEXHUKYMA.
3.2. B cocraB nuuHOro jeina oOydaromierocs (Ipu Iepefadye B apXHB) JOJDKHBI BXOIHUTH
CJIEYIOIINE JOKYMEHTBHI:
- oroBop 00 OKa3aHMU IUIATHBIX 00pPa30BaTENBHBIX YCIIYT,
- 3asBJIEHHE O IIPHEMe JOKYMEHTOB IS MOCTYIUICHHUS;
- KOIHS arrectara/ JUILJIOMa; *
- KOIHMS HacropTa (C yKa3saHUeM MPOIKCKH);
-KOIIUH/BBIITMUCKHA TPUKA30B (O 3a4MCICHUM, IIEPEBOJE, AKaJEMHUYECKOM OTIIyCKe, OTYHCICHHH,
TIOOIIPEHUH, O TUCIUIUTMHAPHOM B3BICKaHUH U JIp.);
- KOIIUH 3asiBJICHUH U XOJaTalCTB;
- aKaJleMHUYeCcKHUe CIPaBKH;
- XapaKTepUCTHKA Ha BBITYCKHUKA;
- 3a4eTHas KHUXKKA;
- 00XOIHOM JIUCT;
- KOIHS JUIJIOMA U IPHIIOKEHHS.
3.3. Jluunele Aena OOydaroIUXCs MEPEeNarOTCs B apXMB TEXHMKYyMa Ha XpaHEHHE M IMOJJICKAT
XpaHeHuro 75 JeT. ' )
3.4. Jluunble mena oOydYarOUIMXCs, OTYMCICHHBIX W3 TEXHHKyMa (HE€ OKOHYMBIIMX TEXHHKYM)
XpaHATCcs B yueOHOM yacTH B T€UeHHeE S JIET, a 3aTeM I1EPENal0TCs B apXUB.



