PaccMOTpeHO Ha 3aceJaHuH ~"YTBEPJIAIO"

Me1aror4ecKoro CoBeTa ‘ﬁﬂ Top TeXHUKyMa
[Tporokomn Ne 57 E. A HJIOHaKOBa

ot "6 " 2erf ol 203r. Mpukas Ne £3_ (Z)T ﬁ ﬁ% /l‘ 20£§r

MOJIOKEHUE A s
o 6ub1uorexke AHITOO «I'opHo-AnTaiickuii 3K0H0Mﬂqec1cnﬁ\'fexuukfm»

1. O6mue nosoxKeHust
1.1 Hacrosiiee mojoxeHue onpeaeseT Ha3HAYEHHUe, LeH, 3a1a4d, QyHKIUHE U OCHOBBI JESTEIBHO-
cTH OMOIHOTEKH ABTOHOMHON HEKOMMeEpYeCcKoi mpodeccroHanbHOR 00pa3oBaTeIbHOM OpraHu3aluy
«"OpHO-ANTaWCKUI SKOHOMUYECKUH TEXHUKYM» (Hajee - TEXHUKYM).
1.2. bubnuoreka sBISETCS CTPYKTYPHBIM MOApa3AeICHUEM TEXHUKyMa.
1.3. BubGnuroreka mocTymnHa u GecruiaTHa Ui 00ydaromuxcs, penogaBaTeneil H Ipyrux paboTHUKOB
TEeXHUKyMa.
1.4. bubnroTeka B CBOEHM MAEATEIBHOCTH PYKOBOICTBYETCS JCHCTBYIOLIMM 3aKOHOJATENILCTBOM,
HOPMAaTHBHO-NIPABOBBIMH aKTaMH M METOIWYECKHMH MaTepHallaMH 10 OpPraHU3alHuu OMOIMOTEYHOrO
Jiela, HOpMaTHBAMH, OPraHU3aHOHHO- PACTIOPAIUTENBHBIMU JOKYMEHTAMHU TEXHUKYMa M HACTOSIIIUM
TIOJIOXKEHHUEM.
1.5. Tlopsinok moctyma K (oHIAM, MEPEYEHb OCHOBHBIX YCIYT M YCJIOBHS HX IPEIOCTABIECHHUS OIpeE-
nenstorcst [IpaBunamu nonbp3oBaHus OUOINOTEKOM.
1.6. Ilomp3oBarenu 6uOIHOTEKH 00s13aHbI cobmonaTh [IpaBuia moib30BaHus OUOIHOTEKOM.
1.7. Tlonp3oBatenu OuOMHOTEKH, HapymuBIIHe [IpaBuiia noip30BaHusa OMOIMOTEKON U IPHYUHHUBIIHE
oubnroreke yiepd, KOMIIEHCHPYIOT €ro B pa3mepe, ycraHoBlIeHHOM [IpaBuiamu noias3oBaHus OHO-
JTHOTEKOM, a TaK)Ke HECYT MHYIO OTBETCTBEHHOCTH B CIIydasiX, IPEIyCMOTPEHHBIX ACHCTBYIOLIMM 3a-
KOHOJJaTE€JIECTBOM.
1.8. bubnuoTeka TEXHHKyMa OpraHH30BaHa ¢ IEJIbI0 o0ecrieyeHus yueOHOM, HaydyHO!, CIIpaBOYHOM’,
XYI0KECTBEHHOU JINTEpaTypOi, MEPHOAMYECKUMH H3JIaHUSAMH W HH()OPMAIMOHHBIMH MaTepUallaMH
y4eOHO-BOCIIUTATEIBHOIO IpoLecca, a TaKXKe MCIOIHEHUs] POJIM IIEHTPa paclpoOCTPaHEHUs 3HAHMH,
JTyXOBHOTO U UHTEJIEKTYaJIbHOTO OOIIEHHUs, KyJIbTYpHI.
1.9. OcHoBHBbIE 3a7a4l OUOJIHOTEKH: )
- TlonHoe u omneparuBHOe OUOIHOTEYHOE W HH(pOpMaAHOHHO-OUOIHOrpaduueckoe obCIy)KUBaHUE
00y4JaroIMxcsi, MPenoaBaTee U COTPYIHUKOB TEXHUKYMA;
- ®opmupoBanue 6uGIMOTEYHOrO (POHIa B COOTBETCTBUU C MOTPEOHOCTSIMH TEXHHUKYMA;
- OpraHu3aIus i BeleHNe CPAaBOYHO-GHOIHOrpadhuIecKoro anmapata u 6a3 JaHHBIX; |
- YyacTHe B BOCIHMTATEIbHOM M INPOCBETHTENILCKOM JESTEIPHOCTH TEXHHKYyMa, IpONaraHia Kylb-
TYPHOT'O Hacleaus;
- Bocnuranne uHbOpMAMOHHON KyJIBTYpPbI: MPUBUTUS HABBIKOB IOJIb30BAHUS KHUIOH, APYTHMHU
cpeactBamu oOyueHus, 6ubmuorekoii. [Toaroroska uurareneit 1 paboThl CO CIPaBOYHBIM allapa-
TOM, B TOM YHCJIC B @BTOMaTH3HPOBAHHOM PEXHME;
- CosepmeHcTBOBaHHE pabOTHI OMOIHOTEKH HAa OCHOBE BHEAPEHMS COBPEMEHHBIX TEXHOJOTHH H
KOMITBIOTEpH3aIUH OUOIMOTEUHO-HHPOPMAIIMOHHBIX ITPOLIECCOB.
- Pemenue uHBIX 3a1a4 B COOTBETCTBUH C IIEJISIMH TEXHHKYMa

2. Oprannszanust pa6oTel 0HO/IHOTEKH
2.1 .PykoBoncTBo OMOIMOTEKOH U OpraHu3anusi paboThI OCYIIECTBIISETCS 3aBEAYIOLINM OUOTHOTEKOIH,
KOTOPBIHM Ha3HA4YaeTCsl © OCBOOOKAAETCS OT JOJDKHOCTU TUPEKTOPOM TEXHHKYMa.



2.2. 3aBenyromuil OMOIMOTEKOHN MOJYUHAETCS JUPEKTOPY TEXHUKYMA.

2.3. IlItar, CTPyKTypa H peXuM paboThl OHOIHOTEKH OMPEIENsSeTCsl ¢ Y4eTOM LeIeco00pa3sHOCTH U
MOTPeOHOCTH TEXHUKYMA U YTBEPXKIAETCS TUPEKTOPOM.

2.4. KpanudukanuoHHbie TpeOoBaHUs, (yHKIHOHAIBHbEIE 00S3aHHOCTH, IIPaBa, OTBETCTBEHHOCTH 3a-
BEAYIOMEro OMONMOTEKOM W IpPYrux pabOTHHKOB OHUOTHOTEKH PErIaMEHTHPYETCS NOJDKHOCTHBIMU
UHCTPYKIHSIMHU, YTBEPKIEHHBIMU JUPEKTOPOM TEXHHUKYMa.

2.5. JlesaTenbHOCTh OMOJMOTEKH OCYIIECTBISETCS Ha OCHOBE TEKYIIEro M MEPCIEKTUBHOTO IIaHUPO-
BaHUS.

2.6. OcHoBHbIE (QYHKIHUU OHOTHOTEKH:

- Opranusyer oOCIy)KHBaHHE WHTATENel B COOTBETCTBHU C yCTaHOBIEHHBIMHU [IpaBuiaMu momin3o-
BaHHS OUOTMOTEKOH TEXHUKYMa;

- OcymectBiser aupdepeHrpoBaHHOe OHOMHOTEYHO-HH(POPMAIIHOHHOE M CIIPABOYHO - OHOIHO-
rpaduyeckoe 0OCITy)KHBAaHHE YYAaCTHUKOB 00Opa30BaTeNLHOrO Ipolecca: MpeJoCTaBisis MOJIHYIO HH-
dopmaruio o cocrae GHOIMOTEYHOr0 POHIA Yepe3 CUCTEMY KaTaJOroB, KAPTOTEK U C UCIOIb30BAHHEM
apyrux ¢opm OUOIHOTEYHOr0 MH(GOPMUPOBAHHMS, OKa3bIBasi KOHCYJIBTATHBHYIO ITOMOILBb B IIOMCKE U
BBIOOpE JTUTEPATYPHI, BBI1aBasi BO BpEMEHHOE [10JIb30BAHUE [IEUYAaTHBIE U3JaHUS U IPYTHE JOKYMEHTBI U3
6ubmrorevHoro (oHAa, BBIABISIS HHOOPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPEHHUE 3alIpOCOB B 00-
JIACTH MEeJarOTHYeCKUX MHHOBAIIMN ¥ HOBBIX TEXHOJIOTUH M T.IL.;

- Pacmmpsier accOpTUMEHT OUOMMOTEUHBIX YCIIYT, MOBBIIIAET UX KaYECTBO HA OCHOBE TEXHUYECKOIO
OCHaNIeHUs OMOIMOTEKH, KOMIIBIOTEPHU3AIMH HH(OPMAIIMOHHBIX ITPOLIECCOB;

- OOGecneynBaeT KOMILUIEKTOBaHHE (POHAA B COOTBETCTBUHU C MOTPEOHOCTSIMH TEXHUKYMa, YIEOHBIMU
IUTaHAMHU B 00pa30BaTeIbHBIMU IIPOTPAMMAaMH.

- W3yyaer creneHb YAOBJIETBOPEHHS] YMTATEIBCKOIO CIIPOCa C LENbI0 KOPPEKTHPOBKH KOM-
IUIEKTOBAHUS M MPHBEICHHUS B COOTBETCTBHE COCTaBa M TeMaTHKH (GOHAA ¢ MHGOPMAIMOHHBIMU IIO-
TpeOHOCTSAMH YUTaTeNleld. AHAIH3UPYEeT 00ECIeYeHHOCTh O0ydaromuxcsi ydeOHUKaMu U y4eOHBIMU
ITOCOOHUSIMHU; .

- OcymecTBisieT y4eT, pa3MelleHHe U MpoBepKy (OHIa, 00eCIeYnBaET €ro COXPAHHOCTh U PEKUM
XpaHEHHsI, PErHCTPAIUIO, CITHCAHHE;

- OcymiecTBiseT peryyisspHyIO NOJIUCKY Ha NEPHOJUYECKIE U3TaHHS;

- IlpuHMMaeT ydyacTHe B BOCIHMTATEIBbHOH paboTe TEXHHKyMa, HCIIONb3Ys Pa3IHdHbIC (GOPMBI H Me-
TOJIbI MHJUBUYAJILHOM U MacCOBOU paboTHI; )

- BsaumopneiictByer ¢ IHpC,I[MeTHBIMH (UMKIIOBBIMH) KOMHCCHUSIMH TEXHHKYMa, ¢ OMOIHOTEKaMH TOpPO-
J1a, pecrnyOIuKy.

-Bener noxyMeHTaLuI0, MpeayCMOTPEHHYIO AEHCTBYIOIIMMHA HOPMATUBHO - IIPABOBBIMH JOKYMEHTAMHU
PO®. ,

2.7. bubnuoteka HeCET OTBETCTBEHHOCTH 3a:

- OpraHM3aIMIO CBOEH paboOThI, CBOEBPEMEHHOE U KBATH(UIIMPOBAHHOE BEHIMIOJHEHHE MTPHUKA30B, pac-
HOPSDKEHUH, IOpYyYEHUH aIMUHUCTPALIUU TEXHUKYMA, JEHCTBYIOIUX HOPMATUBHO-TIPABOBBIX aKTOB 110
CBOEMY MPODUITIO IEATENBHOCTH;

- pauuoHaJIbHOE M 3P PEKTUBHOE HCIOIH30BAHUE MATEPUATBHBIX, (PHHAHCOBBIX PECYPCOB;

- COCTOSIHHE TPYAOBOM M HCIOJHUTENILCKOM JUCHUIUIMHE B OMOIHOTEKE, BHIIOIHEHHE CBOUX (yHK-
IIMOHAJIBHBIX 00S3aHHOCTEH!: '
-cobmonenue IlpaBuy BHYTpPEHHEro TpPYIOBOTO pacIoOpsiaKa, CaHHTAPHO-IPOTHBOIIHIEMHYECKOTO
peXuMa, IPOTHBOIIOKAPHOH 0€30MacCHOCTH, TEXHUKH 0€3011aCHOCTH B OXpaHbI TpyAa:

- COXpaHHOCTh OMOMMOTEYHBIX QOHNOB. PaGoTHHKM OMONMOTEKH, BHHOBHBIC B PHUYMHEHHH yInepba
OubroTeunbM (OHAAM, HECYT OTBETCTBEHHOCTD B IODS/IKE, MPEIYCMOTPEHHOM JEHCTBYIOIUM 3a-
KOHOJIaTEeJIbCTBOM. '



